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THE CORPORATION OF THE TOWN OF ERIN

BY-LAW NUMBER 99 - 18

Being a By-law respecting Construction, Demolition and Change of Use Permits and Inspections.

WHEREAS the Building Code Act, S.0. 1992, ¢.B.23 Section 7 empowers Council to pass certain
by-laws respecting construction, demolition and changes of use permits and inspections;

NOW THEREFORE, THE COUNCIL OF THE CORPORATION OF THE TOWN OF ERIN
 ENACTS AS FOLLOWS:

1 DEFINITIONS
1.1 This By-law may be cited as the Building By-law.
1.2 "Act" means the Building Code Act, including amendments thereto.
1.3 "as constructed plans" means as constructed plans as defined in the Building Code.
1.4 "building" means a building as defined in Section 1(1) of the Act.
1.5  "Building Code" means the regulations made under Section 34 of the Act.

1.6  "Chief Building Official" means the Chief Building Official appointed by By-law of
the Corporation of the Town of Erin for the purpose of enforcing the Act.

1.7  "Corporation" means The Corporation of the Town of Erin.
1.8  "farm building" means a farm building as defined in the Building Code.

1.9  ‘inspector" means any inspector appointed by By-law of the Corporation of the
Town of Erin for the purpose of enforcing the Act.

1.10 "permit" means written permission or written authorization from the Chief Building
Official to perform work regulated by this By-law and the Act and, in the case of an
occupancy permit, to occupy any building or part thereof.

1.11  "plumbing" means plumbing as defined in Subsection 1(1) of the Act.

1.12 "Regulations" means the regulations passed pursuant to the Act.

1.13  "Residential Construction Site" means any construction site in respect of which a
permit has been issued for the construction of a new building consisting of a single

dwelling unit except where the site is within a registered plan of subdivision which
subdivision is being developed for the first time.

2 PERMITS

21 Classes of Permits / Fees
2.1.1 Classes of Permits with respect to the construction, demolition and change
of use of buildings and Permit Fees shall be set out in Schedule A to this By-

law.

2.2 Application for permit




221

222

To obtain a permit, the owner, or agent authorized in writing by the owner,
shall file an application in writing by completing a prescribed form available
at the offices of the municipality. The prescribed form shall be as set out in
Schedule D to this By-law.

Every application for a permit shall be submitted to the Chief Building
Official and contain the following information:

2221 Where application is made for a building permit under
subsection 8(1) of the Act, the application shall:

2221.1

22212

22213

22214

22215

22216

22217

222138

identify and describe in detail the work and
occupancy to be covered by the permit for which
application is made,

state the names, addresses and telephone numbers of
the owner, architect, engineer or other designer and
constructor,

describe the land on which the work is to be done, by
description that will readily identify and locate the
building lot,

state the valuation of the proposed work including
materials and labour and be accompanied by the
required fee,

include complete plans and specifications as described
in this by-law for the work to be covered by the
permit and show the occupancy of all parts of the
building,

be accompanied by written proof of approval by the
appropriate authority for the sewage disposal system
and potable water supply, entrance to the property,
construction in identified restricted land areas, and
from any other authority that may have jurisdiction
over the property or project,

be accompanied by a written acknowledgement of the
owner that he has retained an architect or professional
engineer to carry out the field review of the
construction where required by the Building Code,
and

be signed by the owner or his or her authorized agent
who shall certify the truth of the contents of the
application.

2222 Where application is made for a demolition permit under
subsection 8(1) of the Act, the application shall:

22221 contain the information required by clauses 2.2.2.1.1
to 2.2.2.1.8 above, and

22222 be accompanied by satisfactory proof that
arrangements have been made with the proper
authorities for the cutting off and plugging of all
water, sewer, gas, electric, telephone or other utilities
and services.

2223 Where application is made for a conditional permit under
subsection 8(3) of the Act, the application shall:

22231 contain the information required by clauses 2.2.2.1.1
to 2.2.2.1.8 above,

22232 contain such other information, plans and
specifications concerning the complete project as the
Chief Building Official may require,

22233 state the reasons why the applicant believes that

3




23

22234

22235

22.236

22237

unreasonable delays in construction would occur if a
conditional permit is not granted,

state the necessary approvals which must be obtained
in respect of the proposed building and the time in
which such approvals will be obtained,

state the time in which plans and specifications of the
complete building will be filed with the chief building
official,

include the above and the applicant shall enter into a
written agreement to the satisfaction of the
Corporation as specified under article 8.(3)(c) of the
Act, and

be accompanied by the security deposit fee as set out
in the written agreement to ensure compliance with
subclause (v) of s. 8(3) of the Act.

2224 Where application is made for a change of use permit issued
under subsection 10(1) of the Act, the application shall:

22241

22242

22243

22244

22245

identify and describe in detail the current and
proposed occupancies of the building or part of a
building for which the application is made,

state the name, address and telephone number(s) of
the owner, and where applicable, agent,

describe the building in which the occupancy is to be
changed, by description that will readily identify and
locate the building,

include plans and specifications which show the
current and proposed occupancy of all parts of the
building, and which contain sufficient information to
establish compliance with the requirements of the
Building Code, including: floor plans, details of wall,
ceiling and roof assemblies identifying required fire
resistance ratings and load bearing capacities, and
be signed by the owner, or his or her authorized
agent, who shall certify the truth of the contents of
the application.

2.2.3 Where an application for a permit or for the authorization to make a material
change to the plans, specifications, document or other information on the
basis of which a permit is issued, contains an equivalent material, system
or building design for which authorization under section 9 of the Act is
requested, the following information shall be provided:

2231 a description of the proposed material, system or building
design for which authorization under section 9 of the Act is
requested,

2232 any applicable provisions of the Building Code, and

2233 evidence that the proposed material, system or building
design will provide the level of performance required by the
Building Code.

Plans and Specifications

2.3.1 Sufficient information shall be submitted with each application for a permit
to enable the Chief Building Official to determine whether or not the
proposed construction, demolition or change of use will conform with the
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23.2

233

234

235

2.3.6

23.7

238

239

Act, the Building Code and any other applicable law.

Each application shall be accompanied by two complete sets of plans and
specifications required under this By-law unless otherwise specified by the
Chief Building Official.

Each application for assembly, institutional, multi-residential, business and
personal services, mercantile, industrial occupancies and change of use shall
be accompanied by two additional (4 in total) complete sets of plans and
specifications required under this By-law and the Chief Building Official shall
forward such plans to the Fire Department.

Plans shall be drawn to scale on paper, cloth or other durable material, shall
be legible and without limiting the generality of the foregoing, shall include
such working drawings as set out in Schedule B to this By-law unless
otherwise specified by the Chief Building Official.

Site plans shall be referenced to an up-to-date survey as prepared by a
licensed Land Surveyor in the Province of Ontario and, when required to
demonstrate compliance with the Act, the Building Code or other applicable
law, a copy of the survey shall be submitted to the Chief Building Official.
Site plans shall show:

2351 lot size and dimensions of property lines and setbacks to any
existing or proposed buildings on the lot,

2352 existing and finished ground levels or grades,
2353 existing right-of-way, easements and municipal services, and
2354 setbacks of any proposed barn to any existing or proposed

dwelling unit on an adjacent property and setbacks of any
proposed non-farm building to any existing or proposed
livestock or manure storage building.

In lieu of separate specifications, the Chief Building Official may allow all the
essential information to be shown on the plans, but in no case shall such
terms as "in accordance with the by-law", "legal" or similar terms be used as
substitutes for specific information.

the granting of a permit, the approval of the drawings and specifications or
inspections made by the authority having jurisdiction, shall not in any way
relieve the owner of a building from full responsibility for carrying out the
work or having the work carried out in accordance with the requirements of
the Act, the Building Code or this by-law, including ensuring that the
occupancy of the building, or any part thereof, is in accordance with the
terms of the Certificate of Compliance and Occupancy.

Drawings or specifications for which a permit has been issued shall not be
altered or modified unless such changes have been approved in writing by the
Chief Building Official.

Where tests of any materials are made to ensure conformity with the
requirements of this by-law, records of the test results shall be kept available
for inspection during the construction of the building and for such a period
thereafter as required by the Chief Building Official.

2.3.10 When a building or part thereof is in an unsafe condition, the owner shall
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FEES

3.1

3.2

33

3.4

3.5

forthwith take all necessary action to put the building in a safe condition.

Fees for a required permit shall be as set out in Schedule A to this By-law and are
due and payable upon submission of an application for a permit.

Where fees payable in respect of an application for a building or demolition permit
issued under subsection 8 (1) of the Act or a conditional permit issued under
subsection 8(3) of the Act are based on floor area, floor area shall mean the total
floor space of all storeys above grade (or below grade for underground home or
living space or occupied space) measured as the horizontal area between the exterior
walls of the building.

Where application is made for a "Conditional Permit" fees shall be paid for the
complete project.

Where fees payable in respect of an application for a change of use permit issued
under subsection 10(1) of the Act are based on floor area, floor area shall mean the
total floor space of all storeys subject to the change of use.

In the case of withdrawal of an application or abandonment of all or a portion of the
work or the non-commencement of any project, the Chief Building Official shall
determine the amount of paid permit fees that may be refunded to the applicant, if
any, in accordance with Schedule C attached to and forming part of this By-law.

NOTIFICATION

4.1

4.2

The owner or authorized agent shall notify the Chief Building Official at least one (1)
business day prior to each stage of construction for which notice in advance is
required under the Building Code.

The owner or authorized agent shall give written notice to the Chief Building Official
at least ten (10) days prior to occupying, using, or permitting to be occupied or used,
any building newly erected or installed or any building in which there is a change of
use..

ABANDONMENT AND CANCELLATION OF APPLICATION

5.1  An application for a permit may be deemed to have been abandoned and cancelled
six months after the date of filing, unless such application is being seriously
proceeded with.

FORMS

6.1  The forms prescribed for use as applications for permits, plan review, permits,
orders, and for inspection reports shall be as set out in Schedule D to this By-law.

AS CONSTRUCTED PLANS

7.1  The Chief Building Official may require that a set of "as constructed plans" for any
building or class of buildings be filed with the Chief Building Official on completion
of construction under such conditions as may be prescribed in the Building Code.

FENCING

8.1  The person to whom a building permit has been issued in respect of construction
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8.2

8.3

8.4

8.5

8.6

which will take place at a Residential Construction Site shall erect or cause to erect
and maintain a fence enclosing the Residential Construction Site in accordance with
the provisions of this by-law.

Where there is fencing on or adjoining a Residential Construction Site erected prior
to the application for a building permit in respect of that site, such fencing shall be
deemed to be in compliance with this by-law provided it is extended along the entire
perimeter of the Residential Construction Site as determined by the Chief Building
Official and the extended fencing is erected in accordance with this By-law.

Despite sections 8.1 and 8.2 above, the requirements of this by-law do not apply
where the building permit has been issued prior to this by-law coming into effect.

The height of every fence shall be a minimum of 1.2 metres (4 feet) and a maximum
of 1.8 metres (6 feet), to be measured from the highest adjacent grade.

Every fence required under this by-law shall be located on the perimeter of the
Residential Construction Site as determined by the Chief Building Official and
constructed as follows:

8.5.1 Ifof chain link construction, the chain link shall be fastened to a 38 mm (1 2
inches) diameter metal bar which is securely fastened to metal posts at not
more than 3 metres (9.8 feet) on centre and embedded into the ground to
provide a rigid support;

8.5.2 If of wood construction, the exterior face shall be 12.5 mm (%2 inches)
exterior grade plywood, particle board or equivalent material that will not
provide footholds for climbing. The fencing shall be supported by minimum
38 mm x 89 mm (2 inches x 4 inches) nominal size posts spaced at not more
than 2.4 metres (8 feet) on centre and embedded into the ground to provide
rigid support;

8.5.3 Other materials or methods may be substituted provided that there is an
equivalent barrier between properties and an equivalent degree of safety
provided.

The fence may provide for openings sufficient to accommodate construction vehicles,
machines and any other equipment providing services to the Residential Construction
Site provided that these openings are closed off when the site is shut down for the
day.

SEVERABILITY

9.1

If any section, subsection, clause, paragraph or provision of this By-law is found by
any board of competent jurisdiction to be invalid or beyond the powers of the
Council to enact, such section, subsection clause, paragraph or provision shall be
deemed to be severable from the remainder of this by-law and all other sections or
parts of this By-law shall be deemed to be separate and independent there from and
are enacted as such.

REPEAL CLAUSE

10.1

By-law Number 8-96 of the Corporation of the Township of Erin is hereby repealed.

10.2 By-law Number 95-45 of the Corporation of the Village of Erin is hereby repealed.

DATE AND EFFECT




Read this first time this 6th day of April, 1999.

Read a second time this 6th day of April, 1999.

11.1  This by-law shall come into effect on the date of passing.

Read a third time, passed and numbered By-law 99 - 18 this 6th day of April, 1999.
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FEES

THE CORPORATION OF THE TOWN OF ERIN

SCHEDULE A

1. | Permit fees will be charged as outlined in Table 1.

2. | The minimum permit fee for any permit is $200.00.

BY-LAW#14-37_

3. Any building permit not otherwise listed in Table 1 will be assessed at 1% of its construction value.
Construction values submitted are at the discretion of the Chief Building Official.
4. | Fireplaces and uncovered decks are included in the permit fee for single detached residences when

submitted plans for the residence include these details.

5. | Post approval revisions, equivalents, inspections outside of normal working hours that are authorized by the
Chief Building Official and inspections to clear deficient permits will be charged at the rate of $75.00/hour.

6. | Permit extensions will be charged $75.00.

7. | Where work or construction is carried out or commenced prior to permit issuance, the municipality shall be
compensated for the additional expenditures required because of the unlawful commencement of the work.
The minimum fee charged shall be 100% of the required fee based on the entire work to be performed and

exclusive of any part into which the application for permit may be subdivided.

8. ' Inspections outside the Town of Erin (ie buildings to be moved to the Town of Erin), will be charged
$75.00 /hour, plus the current Town of Erin mileage rate, OR, the inspection may be done by the
municipality where the building is located and a copy forwarded to the Town of Erin.

TABLE 1 BUILDING PERMIT FEE STRUCTURE
Category Construction Type Base Line Fee Adjusted Fee
. . $0.88/ft* for buildings with a
Low Density Residential $2’200t/(§1§v€;1;1(1;%; nit up floor area over 2,550 ft
’ Minimum Fee $2,200.
. . $0.88/ft” for buildings with a
Multiple Residential $2’200£‘2”e;;1§%t§m |P floor area over 2,550
’ Minimum Fee $2,200.
7 oETD 5
Residential - Major alterations, additions | $2,000/dwelling unit up Sle) fonbuitiey ngh 2
Group ‘C’ (> $25,000 constructi ue) t0 2,550 floor area over 2,550t
Residential Eatiaddhdinitalontingoliage : Minimum Fee $2,000.
Attgch.ed g.arages,' camons; acce.ssor.y $200 up to 3001
buildings; decks; minor alterations; 2 oy
i " $0.666/1t" for buildings or
additions; retrofits; demolition; wood .
. OR structures with a floor area over
stoves; pools; temporary buildings; stand —— 30052
alone plumbing & 0 ther permits (ie $200/permit flat fee for Minimum Fee $200.
change of use, conditional, replace Class other tvpes of permits
2, 3 or 5 septic tank) P P
Groups: $1.00/ft" for buildings with a

‘A’ Asﬁembly
‘B’ Institutional

‘D’ Busliness &
Persongl Services

‘E’ Mercantile

‘P’ lnd;ustrial

New Construction

$2.500 up to 2,500ft*

floor area over 2,500ft".

Minimum Fee $2,500.

Major additions & alterations
(2 $25,000 construction value)

$2,000 up to 2,500 ft*

$0.80/ft" for buildings with a
floor area over 2,500f°.

Minimum Fee $2,000.

Minor additions, alterations, retrofit,
interior finishes, mechanical stand alone

$750 up to 2,500ft>

$0.30/ft> for buildings with a
floor area over 2,500ft*.

Minimum Fee $750.

Farm Buildings

New construction

$1,700 up to 2,5001t*

$0.68/ft” for buildings with a
floor area over 2,500ft2.
Minimum Fee $1,700.

Additions, alterations, accessory
buildings, hobby barns

$750 up to 2,500 ft*

$0.30/ft” for buildings with a
floor area over 2,500ft%.
Minimum Fee $750.

Non-Residential Demolitions

$1,300 flat fee

$1,300 flat fee

Communication Tower/Facility, silo, wind turbine

$1,000 flat fee

$1,000 flat fee

Sewagé| Disposal Systems

$500 flat fee

$500 flat fee

Page 1 of 1




THE CORPORATION OF THE TOWN OF ERIN
BY-LAW NUMBER 99 - 18
Schedule B

Plans and Specifications

List of Plans or Working Drawings to accompany applications for permits (in duplicate):

1.

2.

10.

11

Note:

The Site Plan

Floor Plans

Foundation Plans

Framing Plans

Roof Plans including layout and Professional Engineer designed truss drawings and specifications.
Reflected Ceiling Plans

Sections and Details

Building Elevations

Electrical Drawings

Heating, Ventilation and Air Conditioning Drawings

Plumbing Drawings

The Chief Building Official may authorize that not all the above mentioned plans are required to
accompany an application for a permit.
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THE CORPORATION OF THE TOWN OF ERIN
BY-LAW NUMBER 99 - 18
Schedule C

Refund of Permit Fees

The fees that may be refunded shall be a percentage of the fees payable under this by-law as follows:

1.1

1.2

1.3

14

1.5

Eighty per cent if administrative functions only have been performed,
Seventy percent if administrative and zoning functions only have been performed;

Forty-five per cent if administrative, zoning and plan examination functions have been
performed;

Thirty-five per cent if the permit has been issued and no field inspections have been
performed subsequent to permit issuance;

Five per cent shall additionally be deducted for each field inspection that has been performed
after the permit has been issued.

Notwithstanding the above, no refund shall be made of an amount less than $50.00.

No refund shall be made unless a written application therefore is made by the owner or his agent and
unless the permit is retumed for cancellation.

Notwithstanding the above, no refund shall be made where the Chief Building Official has revoked
a permit under subsection 8.(10) of the Act.
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THE CORPORATION OF THE TOWN OF ERIN
BY-LAW NUMBER 99 - 18

Forms

Application for A Building Permit

Application for A Change in Use Permit

Application for A Conditional Permit

Application for A Demolition Permit

Application for An Occupancy Permit

Building Permit

Demolition Permit

Change of Use Permit

Conditional Building Permit

Occupancy Permit

Certificate of Compliance

Site Plan Form

Sewage System Design Summary

Residential Mechanical Ventilation Design Summary
Integrated Combo Heating System Design Summary
Letter of Undertaking

Declaration Regarding the Ontario New Home Warranty Program
Building Analysis

Notices and Inspection Guidelines

Inspection Report

Order to Comply

Order Not to Cover

Order to Uncover

Stop Work Order

Order to Remedy Unsafe Building

Order Prohibiting Occupancy of An Unsafe Building

Schedule D
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